ITHANK YOU

Send it within 24 hours of an interview. A
hand-written note adds a thoughttul touch.
However, an email is an ideal option for
prompt tollow-up.

Show enthusiasm and thanks while adding
something that you genuinely remembered or
enjoyed about the interview. Also, reiterate your
strengths.

Your letter should be brief, easy to read, and
error-free. This could be your last impression.
Make it a good one.

New message

To

subject THANK YOU -- [JOB TITLE] INTERVIEW

Hello [Interview's Name], De0R [INTLRVILWLR'S N(l,m{])

ThONK Lol For. +OU<JN8 the time o INTLRVIEW Me FoR The
(positioN). | K{;(Lll% {;Njouated leOLRNiN@ (INSeRF SOMf;JrhiNa UNiQiAL
fRom +Ne iINTeRvieW). (Reiter0te v\)h‘ﬁ Lol 0R2 the oest
thoite to Fill This position).

Thank you for the opportunity to interview for the position of
[job title]. | really enjoyed meeting you and learning more about
your team. [Consider sharing a point/observation from your
conversation during the interview that affirms your interest in this
position]. | am very excited at the prospect of working together.

I'm \/«&RA? exeited Ooowt his OPPOKHANH'% ONd looke ForRWORA
to the Newt steps. | Nope to NeOR FRom tﬁow 300N, pleOse
Re0n ot For OLN? odditioNol Follow Wp.

My experience in [list experience related to position] would
enable me to quickly integrate my [list 7-2 of your skills that
align with the job] for immediate impact in this role. [This is
another chance to show why you're a great match. Be brief and
focused. Think back to the interview. What is the employer
looking for? What’s important for this position?] TONK Lol Ou@OuiN)
Mour Nome

| look forward to hearing about the next steps. Please contact
me at [phone number] if | can provide any additional information.

Thanks again for your time and consideration.

Sincerely, :
Your name Email Example

Hand Written Example
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